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Note :— (1) There are five Units in the question paper.

(2) Attempt ONE question each from Units-I to IV.
(3) Unit-V is compulsory.
UNIT-I
Write a detailed note on administration. How is it different from
management ? 3.3
What do you mean by a school plan ? Discuss its essential
characteristics. 3.3
UNIT-1I
Discuss the importance of Time Table. Elucidate the principles of
Time Table construction. 44
Define co-curricular activities. Describe the guiding principles of
organization of co-curricular activities in school. 3.5
UNIT-III
Discuss the need and importance of maintaining School records
and registers. What steps would you suggest for efficient
maintenance of school records ? 44
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6. Define the term leadership. What qualities do good leaders

possess ? Explain. Ay
UNIT-IV

7.  Why the feedback of teachers and administrators is needed ?

Justify your answer with the help of suitable examples. 8

8.  Write notes on the following :
(a) Total Quality Management (TQM)
(b) Human Resources. 4.4
UNIT—V
9.  Write short notes on the following :
(a) Causes of Indiscipline.
(b) Institutional Planning
(c) Supervision
(d) Biometric Attendance System. 4x2=8
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